
Step 1 

Login using the email: inquire from OGR office 
Password:  inquire from OGR office 
click signin 



Step 2 

Click Add Class 



Step 3 Step 3a 

Type in Class name : Any name (Ex. TEST CLASS) 
Type in Enrolment password: Any pw (Ex. Classtest) 
 



Step 3b 

Set the class end date 
   *not necessary for Thesis/Dissertation Checking 



Step 3b 

Set the class end date 
   *not necessary for Thesis/Dissertation Checking 
 



Step 3c 

Click Submit button 



Step 4 

Class creation pop-up will appear, click continue 



Step 5 

Click  Class name created (Ex. TEST CLASS) 



Step 6 

Click ADD ASSIGNMENT button 



You don’t need to 
change the dates 

Step 7a 

-Type in Assignment title (Any keyword from your title)  
-Click OPTIONAL SETTINGS  



Step 7b 

Additional options will pop-up 
    



Step 7c 

Additional options will pop-up (continued) 



Step 7d 

Click Submit button 



Step 8a 

Click More Actions 



Step 8b 

Select Submit paper 



Step 9 

Highlight Single file upload 
Non-enrolled student 
Type in your first name  
Type In your last name  
Submission Title: (Any Keyword from your title)   



Step 10a 

Select choose file 
Pop-up open box will appear 
Select your document location then click open 



Your  selected file 

Step 10b 

Click Upload button 



Step 11 

Step 2 of 3 page will appear 
Click submit button 



Step 12 

Processing pop-up will appear, wait until finished 



Step 13 

This is the processed page, click Go to inbox 



Step 14 

This is the result page, click the Similarity link  
    *You may need to wait until percent similarity will appear, refresh if necessary  



Step 15 

This is the sample result page guide, click close  



Step 16 

Click Print button below 
     - select download PDF of current view for printing 
     - SAVE PDF file  
     - PRINT the whole paper and SUBMIT to the OGR Director 


