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Process: 

1. The student fills out the form legibly. 
2. The student emails the accomplished form to the official email of the 

Academic Units. 
3. The Academic Units email the accomplished form to the Office of the 

Registrar. 
4. The Office of the Registrar processes the application. 
5. The Office of the Registrar emails the Accounting Office and the Office of the 

Dean. 
6. The Academic Units inform the student that the application to drop the 

program is being processed and is already with the Accounting Office. 

Student Number: 

Name: (Last Name, Given Name, Middle Name) 

College: 

Program: 

Reason: 

Student's signature over printed name/ Date 

Endorsement of the Dean/Authorized Representative 
Signature over printed name/Date 

Registrar 
Date 

Processed Date: 

2nd Floor Main Building, UST Espana Boulevard, Sampaloc, Manila, Philippines 1015 
Telephone: +63-2-8731-5709 1 +63-2-8786-16111 +63-2-8553-16111 +63-2-8880-16111 +63-2-3406-1611 loc. 8279 

registrar@ust.edu.ph  1 http://www.ust.edu.ph  
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